Free LTT Written Request Requirement

We are now asking each free computer program facilitator to require each prospective computer recipient to write a letter saying why he or she needs a computer, including whether the household has a computer with Internet access.

The program facilitator may be a teacher or after-school program coordinator representing the organization collaborating with NTR to sponsor the free computer workshop.

Each student should write a brief, handwritten note (preferably, but not necessarily, in English) to the facilitator. Each student's note should include his or her name, home address, phone number, and age, as well as the name of the sponsoring school or program. If he or she has a personal email address, we would like that also.

The facilitator should review the students' notes, write a brief cover letter requesting computers for these students and saying that he or she has reviewed the enclosed requests, then forward all correspondence to NTR via mail or fax prior to finalizing a date for the class.

The facilitator's letter should be addressed to Stan Pokras, Executive Director, Nonprofit Technology Resources, 1524 Brandywine Street, Philadelphia PA 19130-4003. Fax: 215‑564‑6642.

NTR will generally rely on facilitators to screen applicants, rather than reviewing every student's note.

We ask that facilitators make an effort to ensure that most computers are placed with low-income households that do not already have an Internet-ready computer. Generally, we do not want to place more than one computer per household. But we allow facilitators to use their discretion in making exceptions for large households and cases where a family has a computer that is rarely or never available to the student. In such cases, the student's note should include the reason(s) for requesting an exception.

Your letters will help ensure that we serve low-income students who really need computers. Your letters will also help us to raise money to continue this program and provide more free computers to more students. We encourage students and facilitators to follow up after the workshop with thank-you notes and photos that we can share with the private foundations and corporations that make these free computer workshops possible.

If you have any questions or concerns, please phone NTR's office, 215-564-6686, or email Stan Pokras <pokras@ntronline.org> or Dave Butler <dave@ntronline.org>.
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